SUPERVISOR CHANGE SCENARIOS

\/

SUPERVISOR NO LONGER
WITH ORGANIZATION

!

Do you intend to fill
the vacancy within
12 months?

I_Yes_LNoj

No PER-3* required,
request override to
interim position #
[No Org Chart Change]

PER-3 required to move
employees to new
supervisor’s position #
[Org Chart Change]

!

SUPERVISOR ASSIGNED A NEW
POSITION NUMBER

|

Do you intend to fill
the vacancy within
12 months?

No PER-3* required,
request override to
interim position #
[No Org Chart Change]

new position #

* Overrides exist on the supervisor’s position number,; if
employees will be split amongst multiple supervisors,

PER-3s are needed.

PER-3 required to move
employees to supervisor’s

[Org Chart Change]

\

NEW SUPERVISOR

!

Is a vacancy
being filled?

No PER-3* required, send
request to remove any
active overrides for
interim position #
[No Org Chart Change]

PER-3 required to move
employees to new
supervisor’s position #
[Org Chart Change]

Please send override requests to HRIS@lsuhsc.edu

Please route PER-3s to HR Operations - RCB 603
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